16 September 2015

September 2020

5. ensure the churchyards are properly maintained including the safety
of monuments, tombstones and trees, and that the grass is kept cut
6. ensure that safety equipment and clothing is provided and used by
all personnel where this is required
7. ensure that all plant, equipment and tools are properly maintained
and in good condition and that all operators have received the
appropriate training
8. ensure that adequate access and egress are maintained
9. ensure adequate fire fighting equipment is available and maintained
10. ensure that food hygiene regulations and procedures are observed.
5. All employees and voluntary workers have a responsibility to co-operate in
the implementation of this health and safety policy and to take reasonable care of
themselves and others whilst on church business or premises.
Employees and voluntary workers must therefore:1. comply with safety rules, operating instructions and working
procedures
2. use protective clothing and equipment when it is required
3. report any fault or defect in equipment to the appropriate person
4. report all accidents (however minor), injuries, near misses or other
potential safety hazards as soon as possible
5. not misuse anything provided in the interests of health and safety
6. If any of the premises are hired or let for non-church use, the hirers are
responsible for having the appropriate Insurance and for adhering to the conditions in
this Health & Safety policy.
The particular responsibilities and arrangements for each of the three premises are
listed in three separate sections:I. St Mary's Church
IL St Mary's Church Hall
III. St Luke's Church
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I. St Mary's Church
Responsibilities
All activities and areas are the responsibility of the Church Wardens except as
listed below:Activity R e s p o n s i b l e Person
Child protection
C h i l d
Protection Coordinator
Tower tours
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Accidents and First Aid
First Aid boxes are located in a marked cupboard in the Choir Vestry and on
the windowsill in the Vestry.
The Accident book is located in the marked cupboard in the Choir Vestry.
All accidents are noted in the accident book and on an Accident Report Form,
a copy of which is given to the person involved and passed to the Church Office for
review by the Health & Safety Officer and filing.
Fire Safety
Our policy is to fulfil our obligations under the Regulatory Reform (Fire
Safety) Order 2005. In order to achieve this, we undertake the following:1. An assessment of the fire risks to the premises and our neighbours. This has
been carried out as a specific exercise. The Fire Risk Assessments are held in the
Church Office.
2. A check that a fire can be detected in a reasonable time and that people can
be warned.
3. A check that people that may be in the premises can get out safely,
including, if necessary, the provision of emergency lighting and fire exit signage.
4. To provide reasonable fire fighting equipment
5. A check that those in the premises know what to do if there is a fire.
6. A regular check that our fire fighting equipment is in place and is
serviceable. There is an annual maintenance contract with North Staffs Fire
Extinguisher Maintenance Service Ltd.
Fire Extinguishers are located as follows:Location
No.
1
Choir Vestry
Church Porch
1
1
1
Transept Porch
1

Type
Water
Water
CO2
Water
CO2

Capacity
9 litres
9 litres
2 kg
9litres
2 kg

Battery operated smoke alarms with indicator light are installed in the Chancel
area, at the bottom of the stairs to the Bell Tower and in the Choir Vestry kitchen. All
are checked regularly.

There is no Fire Alarm system or any other fire protection equipment in the church.
Evacuation procedure.
Our procedures for stewarding/evacuation are as follows:1. all designated fire exits must be unlocked before the service commences
and are clearly marked with 'Running Man' symbols
2. A check must be made that all doors can be opened.
3. A Church Warden or Sidesman will have responsibility for each door and
specific parts of the church i.e. Nave, Transept & Choir/Chancel, Choir Vestry.
4. A Church Warden or Sidesman will be responsible for use of the fire
extinguishers
5. In the event of an emergency during a service, the Rector/priest in charge
will make the announcement to leave the church.
6. Persons will assemble on the triangle of grass in front of the church.
7. The emergency services will be alerted by mobile phone held by the Rector,
Church Warden or Sidesman.
8. In the absence of Fire Evacuation drills for congregations, there will be
specific training for Sidesmen, every year, which will highlight their responsibilities
in the event of a fire, including action to be taken if discovering a fire.
Electrical Safety.
1. Regular checks are carried out with regard loose connections, worn flexes,
trailing leads.
2. PAT tests are carried out regularly (yearly) by a qualified electrician.
3. Regular checks are made of fixed installation, identifying items requiring
remedial action.
4. Every five years the fixed electrical system is subject to a full inspection.
The records of these are held in the Church Office.
5. At St Mary's Church the lightning conductor system is inspected annually
by a qualified firm, Osborne Delta Records of these inspections are held in the
Church Office.
6. It is our policy not to sell any second hand electrical goods.
7. All employees, volunteers and hirers are advised of the necessary
precautionary measures to be taken when using electrical devices.
Gas equipment safety
1. The gas boilers in St Mary's Church are maintained and checked on an
annual basis by British Gas.

Hazardous substances
Where possible we have eliminated the use of hazardous substances. Where
this is not possible, our safety arrangements are as follows:1. For all hazardous substances, which include substances marked as harmful,
irritant, corrosive, toxic, very toxic, flammable, highly flammable, explosive,
oxidising or dangerous for the environment, the data sheets or product information
provided by the manufacturers are used to determine the correct method of use,
protective clothing require, method of storage and action to be taken in the event of an
accident.
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2. Chemicals are not to be mixed.
3. Chemicals are not to be stored in unmarked containers.
Safety of plant and machinery
The responsible person will maintain a list of all items of plant and machinery.
The procedures for checking and rules for use are as follows:1. Only persons appropriately trained can operate the sound system installed in
the church.
2. Only persons suitably trained or experienced in the use of the carpet
sweepers can operate those machines in the church.
3. Gardening equipment stored in the shed next to the Choir Vestry can only
be used by suitably trained and experienced people.
4. Ladders should only be used when at least one other person is present to
provide additional support.
Slips, Trips and falls
Note is made every week of the floors and steps/stairs in the church to
identify trip hazards and other conditions requiring action - any problems to be
reported to the responsible person for action.
The footpaths in the church yard are subject to a periodic review by the
Property Management sub committee to determine action to remove moss and repair
tarmac. A volunteer regularly sweeps paths to clear leaves etc.
Lighting
Defective lighting is to be reported to the responsible person on first discovery
so that the responsible person can arrange for replacement. Access to the nave lights,
in order to change the bulbs, is via the roof space accessed from the Bell Ringing
Room. Changing of the bulbs shall only be done by a qualified contractor or the
nominated person who is experienced in this task.
Working at high level
Working at high level in the nave and chancel shall only be undertaken by
suitable contractors (for painting, changing light bulbs etc).
Provided that there is at least one other person present and at hand, it is
permissible for flower arrangements to be placed on window ledges and door frames
in the nave/chancel/transept by a suitably fit person.
Access to the Tower is from the Bell Ringing Room by means of a vertical
fixed ladder. The need for security measures on this ladder is under review. Use of the
ladder to get to the Tower or the Bell Chamber is limited to contractors or the
nominated person (F Morton, Tower Captain) subject to that access, on each occasion,
being in the presence of one or more persons in the Bell Ringing Room.
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Lone Working
Incidence of persons working on their own relates to cleaning, flower
arranging, preparing for services etc. At base level persons working on their own
should ensure that the entrance door is secure behind them (but accessible by key) and
that they have a mobile phone with them. They should also advise someone else of
their intended time plan, so that follow up can be made if appropriate. Lone working
at any height (up ladders or as indicated above in section on Lighting and Working at
High Level) is not allowed.
Preparation of food
The only preparation of food is the brewing of tea or coffee after the
Wednesday morning service or on other occasions. Such occasions do not involve
cooked food, only the plating up of biscuits, cakes etc.
Manual Handling—lifting, carrying and moving loads
The policy is to eliminate the need for manual handling as far as is reasonably
practical. Where it is necessary, care is taken to ensure that the persons doing the
work can do so safely.
Setting up of tables/chairs in the Choir Vestry and in the Transept occur
regularly, the work being done by experienced persons.
Once or twice a year, voluntary sessions are held to undertake good
housekeeping in the churchyard and church premises, which might involve the need
for manual handling subject to a risk assessment.
The Churchyard
The safety of gravestones is subject to periodic tests by the Health & Safety
Officer.
The Shed
It should be noted that the shed has a corrugated asbestos sheet roof which is
subject to a management plan under the control of the Health & Safety Officer.
Risk Assessments
These are carried out by competent persons for each activity, whether regular
of occasional, occurring.
Contractors
All contractors are required to have their own Health & Safety Policy and
appropriate insurance.
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H. St Mary's Church Hall
Responsibilities
All activities and areas are the responsibility of the Church Wardens except as
listed below:Activity R e s p o n s i b l e Person
Child protection
C h i l d
Protection Coordinator
Area
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Accidents and First Aid
First Aid boxes are located in a marked cupboard in the Kitchen.
The Accident book is located in the marked cupboard in the Kitchen.
All accidents are noted in the accident book and on an Accident Report Form,
a copy of which is given to the person involved and passed to the Church Office for
review by the Health & Safety Officer and filing.
Fire Safety
Our policy is to fulfil our obligations under the Regulatory Reform (Fire
Safety) Order 2005. In order to achieve this, we undertake the following:1. An assessment of the fire risks to the premises and our neighbours. This has
been carried out as a specific exercise. The Fire Risk Assessments are held in the
Church Office.
2. A check that a fire can be detected in a reasonable time and that people can
be warned.
3. A check that people that may be in the premises can get out safely,
including, if necessary, the provision of emergency lighting and fire exit signage.
4. To provide reasonable fire fighting equipment
5. A check that those in the premises know what to do if there is a fire.
6. A regular check that our fire fighting equipment is in place and is
serviceable. There is an annual maintenance contract with North Staffs Fire
Extinguisher Maintenance Service Ltd.
Fire Extinguishers are located as follows:Location
No.
1
North Porch (Office end)
1
Kitchen
1
South Porch (Main entrance) 1

Type
Water
CO2
Powder
Water

Capacity
9 litres
2 kg
4 kg
re
9 litres

There is a Fire Alarm system installed in the Church Hall. Tests are carried out
weekly, with an annual check. The system incorporates emergency lighting.
In addition to the Fire extinguishers a Fire Blanket is available in the Kitchen.
The Hall is subject to a periodic inspection by Crewe Fire Brigade being
premises which are subject to a District Council Entertainments Licence.

Evacuation.
The exit routes are marked with 'Running Man' symbols and light up when
the Fire Alarm is operated. In addition to the main entrance and the entrance at the
Church Office end of the building there are push bar double doors in the main hall and
an exit from the Kitchen. The collection area is indicated on the building plan on the
notice boards.
Users of the Hall are advised of the systems when the Hall is let and it becomes their
responsibility to deal with the fire emergency accordingly. A programme of regularly
demonstrating the Fire Alarm to the U3A classes is being implemented.
Electrical Safety
1. Regular checks are carried out with regard loose connections, worn flexes, trailing
leads.
2. PAT tests are carried out regularly (yearly) by a qualified electrician.
3. Regular checks are made of fixed installation, identifying items requiring
remedial action.
4. Every five years the fixed electrical system is subject to a full inspection.
The records of these are held in the Church Office.
5. It is our policy not to sell any second hand electrical goods.
6. All employees, volunteers and hirers are advised of the necessary
precautionary measures to be taken when using electrical devices.
Gas equipment safety
1. The gas boilers in the Hall Boiler Room are maintained and checked on an
annual basis by British Gas.
Hazardous substances
Where possible we have eliminated the use of hazardous substances. Where
this is not possible, our safety arrangements are as follows:1. For all hazardous substances, which include substances marked as harmful,
irritant, corrosive, toxic, very toxic, flammable, highly flammable, explosive,
oxidising or dangerous for the environment, the data sheets or product information
provided by the manufacturers are used to determine the correct method of use,
protective clothing require, method of storage and action to be taken in the event of an
accident.
2. Chemicals are not to be mixed.
3. Chemicals are not to be stored in unmarked containers.
Safety of plant and machinery
The responsible person will maintain a list of all items of plant and machinery.
The procedures for checking and rules for use are as follows:1. Only persons suitably trained or experienced in the use of the carpet
sweepers can operate those machines in the church.
2. Ladders should only be used when at least one other person is present to
provide additional support.
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Slips, Trips and falls
Note is made every week of the floors and steps/stairs in the hall to identify
trip hazards and other conditions requiring action - any problems to be reported to the
responsible person for action.
The Car Park area is subject to a periodic review by the Property Management
sub committee to determine action to remove moss and repair tarmac.
Lighting
Defective lighting is to be reported to the responsible person on first discovery
so that the responsible person can arrange for replacement. Replacement of neon
tubes and stage lighting shall only be carried out by a contractor.
Working at high level
Working at high level in the hall shall only be undertaken by suitable
contractors (for painting, changing light bulbs etc).
For immediate temporary repairs, it is permissible for a responsible person to
act, provided that there is a second person at hand to assist with the stability of the
ladders.
Preparation of food
The only preparation of food is the brewing of tea or coffee in the course of
hired sessions or on other occasions. Such occasions usually only involve uncooked
food, only the plating up of biscuits, cakes etc. During Lent there is a series of Lent
Lunches when, various foods may be reheated. The organiser of such sessions is the
responsible person to ensure the Health & Safety Policy. Similarly, if the Hall is let
out to a third party for celebratory events involving food, their responsibilities are
made clear in the letting contract.
Manual Handling—lifting, carrying and moving loads
The policy is to eliminate the need for manual handling as far as is reasonably
practical. Where it is necessary, care is taken to ensure that the persons doing the
work can do so safely.
Setting up of tables/chairs in the Hall and Howe Room occur daily, the work
being done by experienced persons. Chairs should be stacked in groups of 5
maximum and a maximum of 5 carried in any one lift.
U3A Table Tennis and Badminton groups are responsible for dealing with
their own equipment.
The church's Young People group also have to move equipment from the store

room to the main hall under the supervision of a responsible person.
Risk Assessments
These are carried out by competent persons for each activity, whether regular
or occasional. Hirers are responsible for risk assessments of their own activity.
Contractors
All contractors are required to have their own Health 8c Safety Policy and
appropriate insurance.
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HI St Luke's
All activities and areas are the responsibility of the Church Wardens except as listed
below:Activity R e s p o n s i b l e Person
Child protection
C h i l d
Protection Coordinator
Area
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Accidents and First Aid
First Aid boxes are located in a marked drawer in the Kitchen.
The Accident book is located in the marked drawer in the Kitchen.
All accidents are noted in the accident book and on an Accident Report Form,
a copy of which is given to the person involved and passed to the Church Office for
review by the Health & Safety Officer and filing.
Fire Safety
Our policy is to fulfil our obligations under the Regulatory Reform (Fire
Safety) Order 2005. In order to achieve this, we undertake the following:1. An assessment of the fire risks to the premises and our neighbours. This has
been carried out as a specific exercise. The Fire Risk Assessments are held in the
Church Office.
2. A check that a fire can be detected in a reasonable time and that people can
be warned.
3. A check that people that may be in the premises can get out safely,
including, if necessary, the provision of emergency lighting and fire exit signage.
4. To provide reasonable fire fighting equipment
5. A check that those in the premises know what to do if there is a fire.
6. A regular check that our fire fighting equipment is in place and is
serviceable. There is an annual maintenance contract with North Staffs Fire
Extinguisher Maintenance Service Ltd.
Fire Extinguishers are located as follows:Location
No.
Porch
1
1
Kitchen
1

Type
Water
CO2
Powder

Capacity
9 litre
2 kg
4 kg

Evacuation.
The exit routes are marked with a 'Running Man' symbol - the Fire exit door
on the North East comer of the main room and the main entrance.
The assembly point is outside the entrance gates.
The person in charge of the meeting/session (i.e. Priest or session leader) will
be responsible for the appropriate measures.
Electrical Safety
1. Regular checks are carried out with regard loose connections, worn flexes,
trailing leads.
2. PAT tests are carried out regularly (yearly) by a qualified electrician.

3. Regular checks are made of fixed installation, identifying items requiring
remedial action.
4. Every five years the fixed electrical system is subject to a full inspection.
The records of these are held in the Church Office.
5. It is our policy not to sell any second hand electrical goods.
6. All employees, volunteers and hirers are advised of the necessary
precautionary measures to be taken when using electrical devices.
Gas equipment safety
There is no Gas equipment at St Luke's
Hazardous substances
Where possible we have eliminated the use of hazardous substances. Where
this is not possible, our safety arrangements are as follows:1. For all hazardous substances, which include substances marked as harmful,
irritant, corrosive, toxic, very toxic, flammable, highly flammable, explosive,
oxidising or dangerous for the environment, the data sheets or product information
provided by the manufacturers are used to determine the correct method of use,
protective clothing require, method of storage and action to be taken in the event of an
accident.
2. Chemicals are not to be mixed.
3. Chemicals are not to be stored in unmarked containers.
Safety of plant and machinery
The responsible person will maintain a list of all items of plant and machinery.
The procedures for checking and rules for use are as follows:1. Only persons suitably trained or experienced in the use of the carpet
sweepers can operate those machines in the church.
2. Ladders should only be used when at least one other person is present to
provide additional support.
Slips, Trips and falls
Note is made every week of the floors and steps/stairs in the hall to identify
trip hazards and other conditions requiring action - any problems to be reported to the
responsible person for action.
The Car Park area is subject to a periodic review by the Property Management
sub committee to determine action to remove moss and repair tarmac.
Lighting
Defective lighting is to be reported to the responsible person on first discovery
so that the responsible person can arrange for replacement.
Working at high level
Working at high level in the hall shall only be undertaken by suitable
contractors (for painting, changing light bulbs etc).
For immediate temporary repairs, it is permissible for a responsible person to
act, provided that there is a second person at hand to assist with the stability of the
ladders.
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Preparation of food
The only preparation of food is the brewing of tea or coffee in the course of
hired sessions or on other occasions. Such occasions usually only involve uncooked
food, only the plating up of biscuits, cakes etc. Similarly, if the Hall is let out to a
third party for celebratory events involving food, their responsibilities are made clear
in the letting contract.
Manual Handling—lifting, canying and moving loads
The policy is to eliminate the need for manual handling as far as is reasonably
practical. Where it is necessary, care is taken to ensure that the persons doing the
work can do so safely.
Setting up of tables/chairs in the hall occur daily, the work being done by
experienced persons. Some groups hiring the hall may store their equipment in the
chancel area and are responsible for their own movement of such items.
Risk Assessments
These are carried out by competent persons for each activity, whether regular
or occasional. Hirers are responsible for carrying out risk assessments on their own
activity.
Contractors
All contractors are required to have their own Health 8c Safety Policy and
appropriate insurance.
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Appendix to the Health & Safety Policy.
Responsible persons as at June 2015.
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Michael Turnbull

S i m o n Bartholomew
Michael Carter

Health & Safety Officer R e v ' d Ken Sambrook
Tower Captain

F r a n k

Moreton

Child Protection Coordinator Sue Squirm11

